
 

 

29 Disa Rd, Gordon’s Bay, 7140 

021 856 0989 

kidscovegb@gmail.com 

Learners in school: 70 

Learners in aftercare: 10 

Staff: 13 

 

General School Policy on infection prevention and control during the Covid-19 

Pandemic. 

Basic Golden Rules 

1. Stay at home if you feel sick! 

2. Wash your hands frequently, always with soap and water for at least 20 seconds. 

3. Refrain from touching your eyes, mouth and face. 

4. Sneeze or cough into a bent elbow or tissue, and discard the tissue immediately and 

safely in a bin then wash your hands immediately. 

5. Wear a mask/visor! 

6. No sharing of cups, eating utensils, food or drinks with others. 

7. Tell your teacher if you feel sick at school. 

8. Follow teacher’s instructions at all times and keep yourself and others safe! 

 

Access to the school premises 

Access to the school premises will be limited during the Covid-19 pandemic to school staff, 

learners, government officials and emergency personnel only. 

Parents will not be allowed anywhere on the premises except in the parking lot inside their 

own car. 

 

Payments  

Parents may enter the office by appointment only and are encouraged to make use of email, 

Whatsapp or phone calls. 

Payments should be made via EFT. 

C O V I D - 1 9  P R E C A U T I O N S  



 

 

Communication 

All questions or concerns can be communicated via phone (021 856 0989), email 

(chani.kidscove@gmail.com) or Whatsapp (072 494 5982).  

No communication booklets will be handled during this time.  

All communication between you and the teacher can take place via Whatsapp to your child’s 

teacher. Kindly respect your teacher’s working hours: weekdays 07:00-17:00 only. 

                   

Screening process 

There will be no communal waiting class during the Covid-19 pandemic. All learners will be 

received by their own teacher in their own classroom. 

 

The screening process will take place in the following ways: 

UPON ARRIVAL 

1. In the morning there will be drive through screening done from 07:00 – 08:30 for all 

seated in vehicles or public transport vehicles.  

2. There will be visible signs for public to follow as to where they should drive through.   

3. No learner is allowed to be dropped off; they should remain seated inside the vehicle 

until they have been cleared after screening. (Note should any occupant in the vehicle 

display any signs of illness the learner will not be permitted to attend school and 

parents should be notified immediately if the learner arrived via public transport to 

collect their child). 

4. POINT 1: (Staff A) Temperature taken (Temperature below or on 37.8 degrees Celsius 

allowed to proceed, temperatures above this will be asked to stay in car and go home) 

& (Staff A) Questionnaire completed– temperature recorded on questionnaire. 

5. POINT 2: Get out of car – (Staff B) Collect tea time snack & set of extra clothes in 

disposable bags and place in class container and accompany to Point 3. 

6. POINT 3: (Staff C) Hands and soles of shoes sanitized. 

7. POINT 4: (Staff D) Issue learner a marked hat visor out of class container and marked 

bag. 

8. POINT 5: (Staff E/F/G) Stand on a line and wait for a teacher to take learner to their 

own classroom. 
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AFTER NAP TIME 

1. The medical officer/principal will go to each class to take each child’s temperature 

after nap time. 

2. Normal temperatures will not be recorded. 

3. Temperatures of 37 -37.7 degrees Celsius will be recorded and added to their daily 

record. A Whatsapp message must be sent to their parents by the Secretary, asking 

them to monitor their temperatures at home and before bringing/sending them to 

school the next day. 

4. Temperatures of 37.8 degrees Celsius and above will immediately be sent to 

quarantine and the quarantine process will be followed. 

 

Questionnaire 

The following questionnaire will be completed with each learner upon arrival. Should the 

answer be “YES’ to any of the questions, the learner will not be allowed to attend school for 

that day. 

Parents can answer these questions and take their child’s temperature for themselves before 

coming to school in the mornings to make sure that they will be granted access. 

 

  



 

 

Action to be taken when a learner or staff member appears ill or displays Covid-

19 symptoms at school 

Symptoms of Covid-19 are among others: 

- Dry cough 

- High fever (37.8°C or above) 

- Respiratory distress – shortness of breath 

- Sore throat 

Procedure: 

1) The learner or staff member will be isolated to keep them separate from other learners 

and staff until they can be fetched to be assessed by a health professional. 

2) The Medical supervisor will record the symptoms and temperature and complete the 

learner’s report.  

3) Learners or staff will be provided with a face mask immediately 

4) Parents/guardians will be informed immediately to fetch the child and take them to the 

doctor. 

5) Parent’s to sign that learner should get medical clearance (get tested) and will go into self- 

isolation until they have been tested and declared fit to go back to school.   

6) A medical certificate is needed to ensure learner is fit to resume schooling.  

7) The classroom & equipment of the class in which the child with the fever came from should 

be immediately disinfected (outside play so this can take place). 

8) Parents to notify school should child be positive for the virus. 

9) The Department of health and Department of Education’s circuit manager will be notified 

immediately by the Secretary if a learner who was on the premises, tests positive with 

Covid-19 

10) Should this learner test positive, the rest of educators and learners that were in close 

contact with learner should go into self-isolation for 14 days and get tested within 1 week.  

A medical certificate needs to be supplied before educator/learners are allowed to resume 

work/school. 

11) No restrictions or special control measures are required until the laboratory test results 

for Covid-19 have been received. 

 

 

 



 

Quarantine 

1) Learners who display a temperature of 37.8 degrees Celsius and above will not be allowed 

to disembark during arrival. However, should a learner or staff member display a fever 

temperature or any other symptoms of being ill during the day, they will be sent to the 

quarantine room immediately. 

2) The learner’s parents must be phoned immediately to come collect their child. 

3) The learner’s temperature must be recorded on the recording sheet and the form carefully 

filled out. 

4) The learner is then let inside the room and must sit on a chair.  

5) If more than one learner is quarantined at a given time, they must be kept at least 2m apart. 

Chairs must be put out for this reason so learners must stay seated in quarantine at all times. 

6) Should a parents take longer than required, the learner will be permitted to make use of 

the quarantine toilet only. The toilet, door handle and wash basin tap handles will be sanitized 

after a learner made use of it. 

7) Once a learner’s parents arrive they will be met on the parking lot. No parents will be allowed 

inside. 

8) A form will have to be signed by the parents to inform them that a medical certificate, 

declaring that the learner is not positive for COVID-19, will be required for the learner to return 

to school. 

9) Once the learner left, the seat, the table and everything they touched will be washed and 

sanitized (for this reason, furniture must be kept to a minimum) 

 

Action to be taken when a case of Covid-19 is confirmed 

1. The school will be contacted by the relevant public health officials to discuss the care, 

to identify people who have been in contact with the infected person and advice on any 

further actions or precautions that should be taken. 

2. If a school has not been contacted, parents and staff need to inform the school if they 

or their child have tested positive for Covid-19 and then the school will immediately 

inform the provincial officials (021 928 4102) so relevant actions can be taken. 

3. The decision to close a school will be school-and context-specific and must be directed 

by accountable health authorities. 



 

4. Areas in the school that was occupied by a Covid-19 case must be disinfected. 

5. Provincial Communicable Disease Control Directorate: Charlene Jacobs: 

charlene.jacobs@westerncape.gov.za or 072 356 5146/ 021 483 9964 

 

Action to be taken when a child/learner may have been exposed to a confirmed 

case of Covid-19 

1) All close contacts will be informed immediately by the school and required to quarantine 

in their homes for 14 days while being monitored for symptoms. They may not attend 

school. 

2) Learners and staff who were not in close contact with the confirmed case should continue 

to attend school. 

3) All close contacts who become symptomatic must be immediately tested by health 

authorities for Covid-19 and if they test positive, active contact tracing and self-quarantine 

of all contacts will be implemented. 

 

Staggering Arrival and departure 

Arrival Slots: 

07:00- 08:30 

 

Departure Slots 

12:00, 15:00, 16:00, 17:00 

 

Fetching children procedure: 

 
There are 4 fetching spots each day:  

Half day at 12:00,  

Full day at 15:00, 16:00 & 17:00. 

 Teachers must be informed which time slot parents will be fetching their children. 

Parents must stick to the same fetching time slot each day. 

 Parents will not be allowed to fetch their child at their class. 

 Children will be brought to the same lines that were used in the morning to wait for 

mommy/daddy’s car to come to the front. 

 

Staggering of Break times 

The Baby class and 2-year olds make use of the same playground. They will therefore not go 

for outside play at the same time. 
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The 3-year olds share a playground with the 5-year olds. They will not go for outside play at the 

same time. 

The 4-year olds & 6-year olds have their own playgrounds that are not currently shared by other 

classes. 

Please see the daily program policies for more details. 

 

Social distancing  

- The daily program has been adjusted so that social distancing of at least 1.5m 

between all learners and staff can be guaranteed throughout the day. 

- For the time being, signs of greeting and affection will be limited to non-contact 

options like: air high fives, a foot pump, a mirror dance, (except in the baby and 2-

year class where contact is necessary)  

- The premises will not be used for any other gatherings except teaching and learning. 

 

Food preparation and serving  

Food handlers must: 

- Wash their hands with soap and water before and after touching any food during 

preparation 

- Wash their hands with soap and water before serving food to learners 

- Clean and sanitize all work surfaces (ie tables, stoves, sinks and floors) regularly 

- Keep all appliances, equipment and utensils clean 

- Wear lean kitchen attire at all times 

- Wear head gear and mask at all times 

- Wear closed shoes 

- Ensure proper food storage practices 

- Rinse all foodstuffs thoroughly before cooking and also fruit before serving 

- Cook food thoroughly 

- Ensure that learners do not share utensils, food and drinks. 

 

Monitoring of absenteeism 

When learners are absent, the parent should inform the school of the reason for being absent. 

If a parent fails to inform the school, it will be the secretary’s responsibility to follow up. 

 

 



 

Co-morbidities  

Learners with Co-morbidities that put them at a higher risk for Covid-19 are encouraged to 

make use of the school’s home schooling programs. 

Staff with co-morbidities will be provided with PPE and will be placed in positions where they 

are at a lower risk of contracting Covid-19. 

Co-morbidities of staff and learners will be filed in the office. 

 

Sick leave policy 

Staff members will not be allowed to come to work if they are sick. The school has temporary 

staff who can be contacted on short notice if a teacher/staff member calls in sick.  

Staff members who are sick need to go to the doctor to be cleared for work before being able 

to attend school again. 

 

Transport 

All operators must ensure that public transport vehicles are cleaned and disinfected before 

picking up and after dropping off learners 

Operators must ensure that all learner transport vehicles doors and window handles, armrests 

and handrails are disinfected before picking up and after dropping off learners 

All drivers and passengers must wear a mask. 

Hand sanitizers (min 70% alcohol content) must be available in the vehicle at all times 

Transport co-ordinators must ensure that learners sanitize their hands before getting into the 

vehicle 

Transport may not carry more than their licensed capacity. 

 

Cleaning procedures: 

Hand sanitizers (min 70% alcohol) will be available in each class although hand washing with 

soap and water will be encouraged as part of the learning process. 

All surfaces, equipment or materials utilized by learners or staff members (eg toys, stationery) 

are disinfected before the commencement, regularly during, and after the school day. 

Toilets, common areas, door handles, share electronic equipment are regularly cleaned and 

disinfected. 

Each classroom will have adequate facilities for washing hands and there will be liquid soap 

and clean water for all. 

Only paper towel will be used to dry hands as fabric towels are prohibited. 



 

Learners, educators and all staff members must regularly wash and sanitize their hands 

during the school day. 

Water and sanitation facilities are cleaned twice a day 

Surfaces (railings, lunch tables, equipment, door and window handles, teaching and learning 

aids) cleaned twice a day 

Trash must be removed daily. 

Each cleaner will have a cleaning schedule to check off as they go through the day. 

See the daily program policy for a more extensive overview of the cleaning procedures. 

 

Classroom layout 

A more detailed layout is written in each classroom’s daily program policy for Covid-19 

measures. 

The basic rules are: 

1) Classrooms must at all times be ventilated. 

2) Learners must all face in one direction. No group seating will be allowed. 

3) All learners must be spaced at least 1.5m apart. 

4) Screens must be placed where learners cannot be spaced 1.5m apart. 

5) No cluttering – all unessential material to be stored away for non-pandemic times. (eg: 

book corner, carpets, accessories, communal stationary, teaching aids, cluttered book 

shelves, boxes etc..) 

6) No communal carpet time will be allowed.  

7) Learners to stay in one desk(not moved around) for the rest of the pandemic. 

8) No walking around must be permitted unless transitioning from one activity to the next. 

9) No sharing of toys, stationery, books, educational toys etc.. 

10) No school bags will be allowed. 

11) All classroom bins must be lined with a black bag. 

 

PPE and masks 

Cleaners will be provided with a mask, a visor, heavy duty gloves and a disposable apron. 

Teachers will be provided with an apron, a visor and a mask. 

Learners will only be provided with a mask if they develop symptoms of being ill. 

Parents must buy the compulsory Hat visor at R80 which must be worn at all times by the 

learners while they are at school. This visor will be kept at school so Kids Cove can maintain 



 

control over the cleaning of these visors and it also limits the items that travel to and from 

homes to the school. 

 

Daily program 

The daily program for each class has been adjusted to allow for optimum social distancing, 

sanitizing, cleaning and learning. 

Please see the relevant daily program for more details. 

 

School year adjustments 

Kids Cove adjusted school terms for 2020: 

TERM DURATION NO. OF 

WEEKS 

NO. OF 

WEEKS IN 

SCHOOL 

1 15 Jan – 18 Mar 10 10 

2 4 May – 24 July 

(Holiday week 26 

June- 5 July) 

11 3(Gr. R &  RR 

only) 

3 27 July – 25 Sept 9 9 

4 5 Oct- 15 Dec 11 11 

 

Holidays at Kids Cove will be as follows: 

 

Term Duration No. of Weeks 

1 19 Mar - 3 May 6 weeks 

2 26 June – 5 July 1 week 

3 26 Sept -4 Oct 1 week 

4 16 Dec -6 Jan 2021 

(Kids Cove closed from 23 Dec- 

6Jan) 

3weeks 

 

  



 

 

Academic options during the Covid-19 Pandemic: 

Option Description Assessment 

Requirements 

Fees 

1 Attend school Assessment 

done by teacher 

at school. 

Pre-

lockdown 

school fees 

2 Home schooling 

with child’s spot 

at school 

reserved (they can 

attend again at any 

time you feel 

comfortable once 

open): 
 

Gr. R & RR: 

Parents who 

choose this 

option must 

send pictures 

and videos of 

assessment 

activities so 

assessment can 

be completed by 

the teacher  

Babies-4 year 

classes: 

Assessment 

activities and 

rubrics will be 

sent and 

parents conduct 

assessment 

themselves. 

R1299 per 

month (pro 

rata of pre-

lockdown 

school fees 

will be 

payable if 

your child 

attends at any 

time when 

school opens) 

3 Home schooling 

only – 

reapplication will 

be required if 

you wish for your 

child to attend 

again (spot not 

guaranteed). 

 

Gr. R & RR: 

Parents who 

choose this 

option must 

send pictures 

and videos of 

assessment 

activities so 

assessment can 

be completed by 

the teacher  

Babies-4 year 

classes: 

Assessment 

activities and 

rubrics will be 

sent and 

parents conduct 

assessment 

themselves. 

R499 per 

month 

 

 



 

Requirements for home schooling: 

1) There has to be someone at home who is dedicated to teaching your child at home. 

2) You have to have access to the internet for the following reasons: 

- Many learning songs, stories and videos will be sent through links that you must be able to access 

via the internet. 

- You will have to send photos and videos of assessment activities back to your child’s teacher in 

order for her to compile a report card for your child. 

Kids Cove has 2 Home schooling options: 

Option 1: Home schooling and your 

spot at school reserved 

R 1299 p/m 

 

1) A weekly lesson plan with activities, discussion points, songs, stories and videos will be sent to you 

via Whatsapp/Email (you can specify your preference). 

2) A weekly learning pack will be compiled with relevant educational toys and worksheets for your child 

which you can fetch at school each week. 

3) The teacher will work the assessment requirements into the lesson planning which you carry out with 

your child, taking photos or videos as required of your child completing the activity. 

4) Your teacher will fill out the assessment form based on the evidence you send her and a report card 

will be sent to you at the end of each term. 

5) A weekly zoom/video chat will be done once a week where teacher checks in with your child. 

6) Your child’s spot remains open at school so you can switch over to sending them to school as soon 

as you feel more comfortable to do so at any time. 

Option 2: Home schooling only R499 p/m 

 

1) A weekly lesson plan with activities, discussion points, songs, stories and videos will be sent to you 

via Whatsapp/Email (you can specify your preference). 

2) A weekly learning pack will be compiled with relevant educational toys and worksheets for your child 

which you can fetch at school each week. 

3) The teacher will work the assessment requirements into the lesson planning which you carry out with 

your child, taking photos or videos as required of your child completing the activity. 

4) Your teacher will fill out the assessment form based on the evidence you send her and a report card 

will be sent to you at the end of each term. 



 

5) You will forego your child’s spot at school with this option which means that if you wish to send them 

to school you will have to re-apply. Your child’s spot will not be guaranteed (no re-registration fee will 

be applicable here). 

Health and Safety Policy  
  

Staff have a responsibility to carry out their assigned duties. Every staff member will be informed 

and trained in their responsibilities.  

 

Staff members will: 

 Carry out work in a way that does not create health and safety hazards to themselves or 

others. 

 Help to identify, control and minimize hazards that can lead to illnesses and injuries. 

 Report any incidents that occur. 

 Use the prescribed tools and cleaning equipment. 

 Inspect, clean and maintain tools and equipment in good and safe condition. 

 Use all required safety equipment and protective clothing. 

 Report defects in workplace equipment 

 Follow the cleaning schedule and ensure that everything is sanitized before and after 

individual use. 

 Ensure that learners maintain social distancing at all times. 

 

Discipline Policy 

 
Kids Cove has a very strict discipline policy during the Covid-19 pandemic as it is essential for 

learners to follow instructions well in order to keep themselves and their peers safe during this 

time. 

What Kids Cove will do to encourage good discipline: 

 Clear instructions will be given to learners each day  

 Teachers will be well prepared so that there is no opportunity for learners to misbehave 

or feel unsure about what is required from them. 

 Rules and procedures will be practiced daily.  

 Rewards will be given daily for those who carry out instructions and listened well.  

Rules and procedures will be in place to keep learners safe. Should a learner genuinely not listen 

to instructions or break rules, the following procedure will be followed: 

 The teacher will give the learner a warning and remind them about the rule and procedure 

they should follow. 

 If the learner breaks the rule again, the learner will be sent to the office and the parent 

will be phoned immediately to fetch the learner. 

 If this happens more than once in the same week, the learner will be suspended for 3 

days. 



 

 

Financial Re-Integration Policy 

Parents must communicate with the office via email regarding their financial situations. 

Payment arrangements can be made that are within the school’s financial capacity and interest. 

 

 

 

 


